
RESUMate 11 Makes Short Work of Compliance Reporting   
AUTOMATICALLY CREATE EEO REPORTS IN EXCEL IN ABOUT ONE MINUTE 

The actual report from which the spreadsheet above was extracted contains many hundreds of candidates.  From start 
to finish, the complete time needed to create this Excel spreadsheet from RESUMate is less than one minute. 

(This is an EEO Applicant Traffic Report.  You can also use RESUMate 11 to create a New Hires Report, a Termination 
Report, a Vets 100 Report, or any other form of compliance reporting). 

As applicants apply, RESUMate automatically creates an individual database record for each person.   
 

These records are all you need for any compliance reporting requirements. 
 

▪ Database records can be created completely automatically from an inbox resume or website registration.  Ultra-
low data entry is one of the most attractive features of RESUMate software.  About 5 mouse clicks and 5 sec-
onds is all it takes to convert a resume into a database record. 

 

▪ Your database serves many purposes, but it’s an ideal place to record EEO data. You can use the applicant’s 
record to e-mail your voluntary EEO self-identification form, and then click in the responses as you receive them. 

Each column in the spreadsheet corresponds to one data item in the RESUMate database record. 
 

In this example, the column titles are: 

First Name 
Last Name 
Date Received 

Date Declined 
Date Accepted/refused 
Start Date 

Ethnic Group 
Race 
Gender 

Availability 
EEOC Job Group 
Veterans Status 

EEOC Disposition Code 

Keep your Applicant EEO data up to date all year long. 
 

Since this report takes just a minute to create, you can run it monthly to make sure that your data is clean throughout 
the year.  There’s no need to set aside time (hours or even days) at the end of the year to gather this data from multiple 
sources.  Everything needed to create this report comes from applicant records in RESUMate. 
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Here are selected EEOC columns from 
the RESUMate Valid Table. 
 

This table is a list of keywords and 
phrases that can be automatically 
inserted (or clicked) into individual 
applicant records. 
 

The EEOC terms can easily be modi-
fied as federal reporting requirements 
change over time.  You’re completely 
self-reliant to keep your RESUMate 
program up to date for compliance 
reporting needs. 

Here’s a sample RESUMate database 
record from which EEO reports can be 
compiled. 
 

Like the EEO report itself, this record 
takes almost no time to create.  About 
5 clicks & 5 seconds will convert any 
resume on your PC into this complete 
database record. 
 

As candidates voluntarily respond to e-
mail requests for race & gender infor-
mation, you can click in the informa-
tion (in the shaded area) in seconds. 
   
NOTE:  Everything in this record is searchable, 
including the full text of the resume on the right.  
No keyboarding is needed. Your applicant files 
are always up to date.  Non-responders can be 
automatically marked as “Unknown.” 

RESUMate’s Export Wizard automati-
cally creates your EEOC report. 
 

To create a compliance report, all you 
do is click through this simple Wizard 
function. 
   

Automatically, & in just a few seconds, 
your report will open as a spreadsheet 
in Excel. 
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