RESUMate 11 Makes Short Work of Compliance Reporting

AUTOMATICALLY CREATE EEO REPORTS IN EXCEL IN ABOUT ONE MINUTE

(This is an EEO Applicant Traffic Report. You can also use RESUMate 11 to create a New Hires Report, a Termination
Report, a Vets 100 Report, or any other form of compliance reporting).
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| 1 [First Mame LastMame  Received  Declined  Acceplrefused Startdate | Ethmic Group  Race Gender Availability EEDob group Veteran Status | Disposition Code i
| 2 |Tom Allen HeTh003 241342003 white Male Full-time C21- Technisians A1 Mot Best Qualified
|5 |Mancy Ammans 20642003 22003 Unknawn Female Full-time E41. Administrative technicia MAIS Job Filled [Offer Fend)
4 |Fuan Audabon 2042009 20132003 Unknawn Male Temparary C21- Technizians
"5 [Jardan Boules 20612003 34202003 Unknown Motgwen  Full-time E41. Administrative technicia MAIS Job Filled (Offer Pend )
| 6 |Many Erandon 22412009 Unknatin Female Full-time, Pan-time, Temparary | E41- Administrative technicia MA Job Filled (Nat Consid)
|7 |Samantha  Eratton 20642003 22003 Unknown Female Full-time E41. Administrative technicia MAIS Job Filled (Offer Fend)
|8 |dason Burg 3202009 Unknown Hale Full-time, Part-time, Temporary | C21- Technisians
| 3 |Amanda Braun 20612003 34202003 Unknown Female Full-time E41- Administrative technicia MAIS Job Filled [Offer Fend )
| 10 |Angela Buiger 512003 Unknotin Female Part-ime, Temporary E41- Administrative technicia
I Erecht WE32003 21342003 Unknown Male Full-time C21- Technicians PaA1 Mot Minimally Gualified
12 |2ackan Bullock 3202009 Unknown Male Part-time, Temporary E41. Administrative technicia MAIZ Mo Open Positions
13| Tammi Eyers 20642003 k2003 Unknatin Female Full-time E41- Administrative technicia MAIS Jab Filled (Offer Fend)
|14 |Tisha Cabel 20642003 22003 white Female Full-time E41. Administrative technicia MAIS Job Filled (Offer Fend)
(16 |dason Calente 20612009 34202003 HispaniciLatino | Unknown HMale Ful-time E41. Administrative technicia MAIS Job Filled (Offer Pend )
|6 |Carmen Cameron 20612003 34202003 Unknown Motgwen  Full-time E41- Administrative technicia MAIS Job Filled [Offer Fend)
| 17_|Charles Campbel 2H212003 2342003 Unknotin Male Full-time B1f- Professionals 1A Mot Minimally Qualified
|8 [Many Campbel 242042003 white Male Full-time C21- Technicians
13 |Kimberly Cash 20912009 241342003 Unknown Female Part-time E41. Administrative technicia
20 |Lincoin Chatfes 20642003 k2003 Two of more races  Female Full-time E41- Administrative technicia MAIS Job Filled (Offer Fend)
| 21 |Fana Chitra 2HEK2003 Unknown Motgiwen  Full-time B1f- Professionals
22 | Angela Cheny 20612009 22003 white Female Full-time E41. Administrative technicia MATS Jab Filled (Offer Pend)
23 |dose Chanze 1412008 20342003 Unknown Hale Full-time AO3 - Manager
|24 |wiliam Chapin 20642003 k2003 Unknatin Female Full-time E41- Administrative technicia MAIS Jab Filled (Offer Fend)
|25 [Charles Chappel 2912003 22003 white Female Full-time E41. Administrative technicia MAIS Job Filled (Offer Fend)
26 [Brian Chilles 13012009 241342003 Unknown Hale Full-time B11- Professionals PA1 Mot Minimally Gualified
27 |Priti Chiles 20612003 34202003 Unknown Female Full-time E41- Administrative technicia MAIS Job Filled (Offer Fend )
23 | Anoop Chinthala #2912003 2342003 Unknotin Motgiven  Fulltime C21- Technisians
|29 |Francis Conner 2912003 Unknown Male Full-time C21- Technicians
| 30 |Thomas Cooper 242612009 Unknown Male Fulltime, Part-time, Temporary | C21- Technisisns
| 31 |Frances Cooper 22412003 Unknatin Female Full-time, Pan-time, Temparary | E41- Administrative technicia MA Job Filled [Nat Consid)
32 |Ralph Coykendal #2TH2003 21342003 white Male Full-time B1f- Professionals AF1 Mot Best Qualified
| 33 |Thomas Cross 20912009 22009 Unknawn Female Full-time E41. Administrative technicia MATS Jab Filled (Offer Pend)
|34 |2idan Crossfeldt 20612003 34202003 Unknown Hale Full-time E41. Administrative technicia MAIS Job Filled [Offer Pend )
| 35 |Kimberly Cruella 20642003 22003 Unknatin Female Full-time E41- Administrative technicia MAIS Job Filled (Offer Fend)
|38 |Margaret Cunningham 20642003 22003 Unknown Female Full-time E41. Administrative technicia MAIS Job Filled (Offer Fend)
|37 |doseph Dalton 242312009 Unknown Hale Temparary C21- Technisians
38 |Frank Datzell 242312003 white Hale Full-time, Pan-time, Temparary | C21- Technicians v
4 4 » v} test export / <l >l
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The actual report from which the spreadsheet above was extracted contains many hundreds of candidates. From start
to finish, the complete time needed to create this Excel spreadsheet from RESUMate is less than one minute.

R

Each column in the spreadsheet corresponds to one data item in the RESUMate database record.

In this example, the column titles are:

First Name Date Declined Ethnic Group Availability EEOC Disposition Code
Last Name Date Accepted/refused Race EEOQC Job Group
Date Received Start Date Gender Veterans Status

e

As applicants apply, RESUMate automatically creates an individual database record for each person.
These records are all you need for any compliance reporting requirements.

= Database records can be created completely automatically from an inbox resume or website registration. Ultra-
low data entry is one of the most attractive features of RESUMate software. About 5 mouse clicks and 5 sec-
onds is all it takes to convert a resume into a database record.

= Your database serves many purposes, but it's an ideal place to record EEO data. You can use the applicant’s
p] record to e-mail your voluntary EEO self-identification form, and then click in the responses as you receive them.
St

Keep your Applicant EEO data up to date all year long.

Since this report takes just a minute to create, you can run it monthly to make sure that your data is clean throughout
the year. There’s no need to set aside time (hours or even days) at the end of the year to gather this data from multiple
sources. Everything needed to create this report comes from applicant records in RESUMate.
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Here’s a sample RESUMate database
record from which EEO reports can be
compiled.

Like the EEO report itself, this record
takes almost no time to create. About
5 clicks & 5 seconds will convert any
resume on your PC into this complete
database record.

As candidates voluntarily respond to e-
mail requests for race & gender infor-
mation, you can click in the informa-
tion (in the shaded area) in seconds.

NOTE: Everything in this record is searchable,
including the full text of the resume on the right.
No keyboarding is needed. Y our applicant files
are ahvays up to date. Non-responders can be
automatically marked as “Unfenown.”

[
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Here are selected EEOC columns from
the RESUMate Valid Table.

This table is a list of keywords and
phrases that can be automatically
inserted (or clicked) into individual
applicant records.

The EEOC terms can easily be modi-
fied as federal reporting requirements
change over time. You're completely
selfreliant to keep your RESUMate
program up to date for compliance
reporting needs.
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E valid Table Editor
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Table Column  Help

Elsave | [ add | Edt | g Find %, Next 1 Print
3 Eh =

| Ethnic Group I Race ] Gender ] EEDAIob group l\f’eteran Status ] Awailability ] Disposition Code =
Hispanic/Lating | White | Male 1401 - Sr. Executives Disabled | Fulltime N&12 Mo Open Positions
Elack. | Female | 402 - Enecutives Other Protected Veteran | Part-time: NAZ Mot Eligible to Work.
Agian | Mt given ;AUE - Manager Rec Separated Vet [see mema) | Temporary M1 Mot Minimally Qualified
A Indiandélaska Mative 404 - Supervisors Armed Farces Servics Medal et | N&2 No Rehire
Hawaian/Pacific lslander |B10-5r. Profssionsls Does Not Apply NAS Couldn®t Reach for Inter
Two or more races |B11 - Professionals Disabled Veteran NAE No Show For Interview
Unknown C20 - &r. Techricians NAT Mot Interested (Comp)
C21 - Techricians NA2 Mot Interested (Location)
C22 -Jr. Techrician Mad Pre-Offer Lie
| E40 - Adrministrative NAT Not Interested [Job)
| E41 - Administrative techricia | NATD Mot Interested [AAP)

N&11 Candidate Femoved Mame
N&13 Requisition Canceled
M&14 Job Filled [Not Consid.)
MN&15 Job Filled [Offer Pend.)
|APT Nat Best Qualified
| AP2 Other w/ mors gen. exper ':J
3

RESUMate’s Export Wizard automati-
cally creates your EEOC report.

To create a compliance report, all you
do is click through this simple Wizard
function.

Automatically, & in just a few seconds,
your report will open as a spreadsheet
in Excel.

Export Wizard

Select the type of export to create

Select one of the export types below an

d click the Mext » button to continue.

@ [Directto Microsoft Excel.

-Export Wizard

° CSV File. The most com

o i e |

Help |

Cancel

Selectany columns from the “alid Table to

Help Cancel

Specify the Yalid Table columns to export.

ick [Next ¥ to continue.
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